
St. Fursey’s NS

Acceptable Usage
Policy (AUP)



The Internet is an essential element for education, business and social interaction. 
Internet use is part of the revised curriculum and a necessary tool for education. The 
purpose of Internet use in St. Fursey’s National School is to raise educational 
standards, to promote pupil achievement, to support the professional work of staff 
and to enhance the school’s management, information and business administration 
systems. 

Aim
The aim of this Acceptable Use Policy is to ensure that pupils of St. Fursey’s N.S. will 
benefit from learning opportunities offered by the school’s Internet resources in a safe 
and effective manner. Internet use and access is considered a school resource and 
privilege. Therefore, if the school AUP is not adhered to this privilege will be withdrawn 
and appropriate sanctions – as outlined in the Code of Behaviour– will be imposed. 

It is envisaged that school and parent representatives will revise the AUP regularly. Before 
enrolling, the AUP should be read carefully to ensure that the conditions of use are 
accepted and understood. It is assumed that the parent accepts the terms of the AUP 
unless the school is specifically notified. 

This AUP will be updated by staff and Board of Management in March 2019. This AUP 
will be revised regularly due to the fast moving pace of the technological world in 
which the children of St. Fursey’s N.S. are living in. 

ICT and Legislation - the following legislation is relative to
Internet Safety

• Data Protection Act 1998 - this act was passed in order to deal with privacy issues arising 
from the increasing amount of information kept on a computer about individuals. 

• Data Protection (Amendment) Act 2003 - this amendment extends the data protection 
rules to manually held records and also makes improvements to the public’s right to access 
data. 

• Child Trafficking and Pornography Act 1998 - this act legislates against anyone who 
knowingly produces, prints, publishes, distributes, exports, imports, shows, possesses or sells 
child pornography. 

• Interception Act 1993 – this act stipulates that telecommunication messages can be 
intercepted for the purpose of an investigation of a serious offence. Authorisations are subject 
to certain conditions. 

• Video Recordings Act 1989 - this act prohibits the distribution of videos which contain 
obscene or indecent material which may lead to the depravation or corruption of the viewer. 



• Copyright and Related Rights Act 2000 – this act governs 
copyright in Ireland. 

Digital Resources in St. Fursey’s N.S.

St. Fursey’s N.S. has access to 32 Google Chromebooks for use by pupils and 
teachers in each class. There is also an interactive whiteboard/touchscreen 
available for use by each class teacher within their classroom. There are 
approximately 15 laptops available for use by pupils within the school. There 
are a number of I-pads, DV recorders and data projectors also available within 
the school.  Every effort has been made by management, parents and staff to 
provide the pupils of St. Fursey’s N.S. with an array of digital technologies and 
media to use as educational tools to maximise their learning and to embed ICT 
into their educational experiences within the framework of the Primary School 
Curriculum. With these resources available children now have more access to 
the Internet (World Wide Web), Google Drive, Email, See-Saw, School Website 
and Web 2.0 tools. With this in mind it is essential to ensure all children are 
equipped with the necessary skills to know how to use these tools in a safe 
manner. This AUP provides a list of rules, regulations and advice for pupils, 
parents and teachers to follow to ensure that the highest safety standards are 
met to safeguard the pupils of St. Fursey’s N.S. If these are not adhered to 
sanctions may be imposed. 

Cyberbullying

St. Fursey’s N.S. adheres to the DES Procedures for Anti Bullying for Primary & Post Primary
Schools  definition of  bullying as unwanted negative behaviour, verbal, psychological
or  physical,  conducted  by  an  individual  or  group  against  another  person  (or
persons) and which is repeated over time.  This definition includes cyber- bullying
even when it happens outside the school. Additionally the posting of an offensive
comment online is considered as cyberbullying, due to its potential to be circulated
to many users. Such incidents of cyberbullying will be dealt with under the St. Fursey’s N.S.
Anti-Bullying Policy. 

• Pupils are expected to treat others with respect at all times when using any form of 
communications technology either as part of school based learning or for personal use 
outside of school 



• Awareness of and the prevention of cyberbullying is an integral part of St. Fursey’s 
N.S. Anti-Bullying policy. 

• Engaging in online activities with the intention to harm, harass, or embarrass another 
pupil or member of staff is an unacceptable behaviour, with serious consequences and 
sanctions for those involved. 

School’s Strategy 

St. Fursey’s N.S. employs a number of strategies in order to maximise learning 
opportunities and reduce risks associated with the Internet. These strategies are 
categorised 1) General 2) World Wide Web 3) Email, Google Drive, Internet Chat 4) 
School Website 5) Web 2.0 and 6) Personal Devices and rules, regulations and advice 
are as follows: 

1. General 
● All parents will be informed that an AUP is available to view on the school 

website or a hard copy will be available in the school office.  
● On enrolment of all new children, parents will be asked to agree to the 

terms of our AUP by signing a section of the enrolment form. 
● Children are taught about safe internet usage every year as part of the 

SPHE programme.  
● Students, parents and staff are advised to visit www.webwise.ie for 

information on the safe usage of the internet. 
● Schools Broadband Programme (SBP), managed by the NCTE, provide us

with content filtered broadband in order to minimise the risk of exposure
to inappropriate material in school. 

● Teachers using interactive whiteboards and projectors shall be particularly
vigilant and shall preview the material presented in order to ensure that it
is age appropriate and adheres to the conditions of this AUP.

● Virus protection software is used and will be updated 
on a regular basis.

● There are a number of password protected drives on the school network
which aid the safe & confidential storage of documents and information.
Teachers & admin staff shall not divulge network passwords to 3rd parties
and  shall  take  all  reasonable  steps  to  ensure  that  such  information
remains confidential. Any activity that threatens the integrity of files and
the schools ICT system is unacceptable. 



● Internet sessions will always be supervised by a teacher.
● The school will regularly monitor pupils’ Internet usage.

Only videos deemed appropriate by the class teacher will be viewed 
during school time. These may include PG rated films. If any parent has 
any concerns about this, they should contact the school. In certain 
circumstances the school may contact parents to seek permission to 
watch particular videos.  

● Students and teachers will be provided with training in the area of 
Internet safety. 

● Uploading and downloading of non-approved software will not be 
permitted.

● Virus protection software will be used and updated on a regular basis. 
● The use of personal memory sticks, CD-ROMs, or other digital storage 

media in school requires a teacher’s permission. 
● Students will treat others with respect at all times and will not undertake 

any actions that may bring the school into disrepute. 
● It is important that parents/guardians and pupils are aware of our Anti 

Bullying Policy in relation to social media. 

2. World Wide Web 

● Students will not intentionally visit Internet sites that contain obscene, 
illegal, hateful or otherwise objectionable materials. 

● Students will report accidental accessing of inappropriate materials in 
accordance with school procedures. 

● Students will use the Internet for educational purposes only during class time.
During Golden Time, they may be allowed to use the Internet for 
entertainment purposes. However, all websites will be vetted by the class 
teacher. 

● Students & teachers will be familiar with copyright issues relating to online
learning. 

● Students will never disclose or publicise personal information. 
● Downloading materials or images not relevant to their studies, is in direct 

breach of the school’s acceptable usage policy. 
● Children should inform their teacher if they inadvertently access information

that makes them in any way uncomfortable. In the unlikely event that this 
should happen, the children will be reassured and their parents will be 
notified. Also, where possible, the offending URL will be noted and the 
service provider will be informed. 



3. Email / Google Drive / Internet Chat
● Children will sign a written agreement outlining regulations for use of 

digital technologies in the school, with parents and class teacher.  
● School Email Accounts will be set up from 2nd class upwards. This will 

allow for the use of Google Classroom as an educational platform in 
Senior Classes.

● School email address and drive is to be used for educational
purposes only. 

● The email address provided by the school to each student is the property of St.
Fursey’s N.S. All content will be monitored by staff at the school. 

● School email addresses will be deleted by the administrator when children 
depart from St. Fursey’s N.S.

● Email use will be monitored by administrator of Google Drive in the 
school. Limited access may be given to accounts by the 
administrator. If a child receives any inappropriate emails, he/she 
should inform class teacher and a parent/guardian. 

● Students will use approved class email accounts in school under supervision 
by or permission from a teacher. 

● If School email addresses are misused they may be shut down and students 
may be denied access to Chromebooks for a defined period of time at the 
discretion of the teacher/principal of the school.

● Students will not send or receive any material that is illegal, obscene, 
defamatory or that is intended to annoy or intimidate another person. 

● Students will not reveal their own or other people’s personal details, such 
as addresses or telephone numbers, pictures or passwords. 

● Students will never arrange a face-to-face meeting with someone they 
only know through emails or the internet. 

● Students will not have access to chat rooms, discussion forums, messaging or 
other electronic communication forums. 

4. School Website &
School Blog

St. Fursey’s N.S. hosts a website and School Blog which provides information to the school 
community on many aspects of school life including curricula and extra curricular activities. It 
also provides information and access to school policies and procedures and as such is an 
important point of reference for parents, pupil, staff and management. The website and blog 



also provides a platform for highlighting the educational activities and achievements of pupils 
and staff. The school website uses photographs/video/other multimedia to compliment written
articles on the website. The school website and blog operates under the authority of the BOM 
and is managed by members of the school staff and the DLF (Digital Learning Framework) 
Team on behalf of the school. 

● Teachers & pupils may be given the opportunity to upload projects, 
artwork or school work on the school’s website 

● The website will be regularly checked to ensure that there is no content 
that compromises the safety of pupils or staff. 

● The publication of student work onto the website will be co-ordinated by a
teacher. 

● The school website/blog will avoid publishing the first name and last 
name of individuals in a photograph. 

● The school will endeavour to use digital photographs, audio or video clips 
focusing on group activities. 

● Any photographs/recordings taken of children will not be kept on personal
devices and will be uploaded to the School G-Suite in accordance with 
GDPR regulations.

● Personal pupil information including home address and contact details will
be omitted from school web pages. 

5. Web 2.0 

With the advent of Web 2.0, the Internet has become a two way communication system for
the school and the wider community. Services such as Class Dojo, See-Saw,  Komeer, and 
other social media are being used by the school to communicate with parents and also for 
parents to communicate with the school. These educational online platforms may also be 
utilised by the staff in the school to provide home/school liaison and an online learning 
forum. You may be required to sign GDPR consent forms prior to engaging with these 
services to ensure that safety requirements and standards are adhered to. These services, 
although not owned by St. Fursey’s N.S, form part of our web services and all content that 
is placed on these services falls under this policy.

The safety of our children on the web is of utmost importance so the following rules apply 
to the school and parents. Web 2.0 is open to potential dangers when used inappropriately.
We would ask: 



● Many social media sites have minimum age requirements. While the school will 
not monitor this, we would advise parents to not allow their children to have 
personal accounts on Facebook etc. until they are the appropriate age.

● Parents and guardians are encouraged to regularly check their child’s online 
activity / digital footprint. Parents are encouraged to check social media apps 
(e.g. Facebook, Snapchat, Viber, Whatsapp, Instagram etc) on mobile phones 
and electronic devices to ensure they are aware of their child’s online 
interaction with others and approve of same. 

● Please do not “tag” photographs or any other content which would identify any
children or staff in the school. 

● If you are uploading a photograph of any school event or school children onto 
these sites yourself, please ensure you have their parents consent and that it 
does not identify the child in any way. Please make sure photograph size is 
kept as small as possible.

● Please ensure that any online messages and comments to or about the 
school are respectful. Any messages written on social media are treated in 
the same way as written messages to the school. 

● Avoid any negative conversations about children, staff or parents on social 
media accounts. 

● Please do not request to “friend” a member of staff in the school. The staff 
would like to keep their personal lives personal. It may be awkward for a staff
member to be asked to ignore a Facebook or other social network request. 

● The school Facebook page is being shut down and content will instead be 
posted on the new school website that is currently under publication. In 
terms of any previous content on the Facebook page of St. Fursey’s N.S, a 
school policy was in place and parental consent was sought and will be held 
on file in the school as a hard copy. 

● Failure to keep the above rules will result in a permanent ban to our social 
media accounts. 

6. Personal Devices 

● Pupils may only bring in their own personal computers & electronic 
devices to school with the permission of their teacher. Students 
may never connect these devices to the school’s network, without 
prior permission from their teacher. 

● Pupils  should  not  bring  their  mobile  phones  to  school.  Parents  are
reminded of  this  regularly  in a Komeer message sent home. Pupils
using their own technology in school, such as leaving a mobile phone



turned on or using it in class, sending nuisance text messages, or the
unauthorized taking of images with a mobile phone camera, still  or
moving,  is  in  direct  breach  of  the  school’s  acceptable  use  policy,
behaviour policy & communications policy. 

Sanctions 
Misuse of the Internet will be dealt with in line with procedures set out in the
Behaviour Policy, Anti bullying policy and Child Protection policy. The school 
also reserves the right to report any illegal activities to the appropriate 
authorities. Any misuse of the Internet and/or technology shall be reported 
to the DLF team and co-ordinator, Deputy Principal, Principal or members of 
the BOM if deemed necessary.

This policy will be fully implemented after it is ratified at the next Board of 
Management meeting to be held at the beginning of April 2019. It will be 
reviewed during the school year 2021 - 2022 or sooner if required. 

Signed: ____________________________ (Chairperson BOM)

Signed: ____________________________ (Principal)

Date: April 2019

Reviewed and updated December 2019

Signed:__________________________ (Chairperson BOM)

Signed:__________________________ (Principal)



Appendix 1: Permission Form

Dear Parent/Guardian,

Please review the school’s Internet Acceptable Use Policy on www.stfurseys.com 
and sign and return this permission form to the Office.

School Name: St. Fursey’s National School
Name of Student: ______________________
Class/Year: ______________________

Parent/Guardian

● As the parent or legal guardian of the above student, I have read the 
Acceptable Use Policy and grant permission for my son or daughter or the 
child in my care to access the Internet. I understand that Internet access is
intended for educational purposes. I also understand that every reasonable 
precaution has been taken  by the school to provide for online safety but 
the school cannot be held responsible if students access unsuitable 
websites.
 

I accept the above paragraph □ 
I do not accept the above paragraph □
(Please tick as appropriate)

● In relation to the school website/blog, I accept that, if the school considers 
it appropriate, my child’s school work/photographs of my child may be 
chosen for inclusion on the website. I understand and accept the terms of 
the Acceptable Use Policy relating to publishing students’ work/photographs
on the school website/blog.

I accept the above paragraph □ 
I do not accept the above paragraph □
(Please tick as appropriate)



● In relation to watching videos in school I accept that, if the school 
considers it appropriate, that my child may watch certain PG videos under 
adult supervision within the school. In certain circumstances the school 
may contact to seek clarification with regard to this. 

I accept the above paragraph □ 
I do not accept the above paragraph □
(Please tick as appropriate)

Signature: ________________________ Date: ______________

Appendix 2: Infant - 2nd Class Rules and Consent Form

Junior Classes – Infants to Second Class

Remember: Think then Click
We must follow these rules when using school chromebooks,
laptops, interactive whiteboards and other digital media
equipment available to use within the school so that we are
safe online.

1. We only use the internet when an adult is with us.
2. We will tell a teacher if we see something that upsets us.
3. We can click on the buttons or links when we know what they do.
4. We can search the Internet with an adult.
5. We always ask if we get lost on the Internet.
6. We remember the rules STOP BLOCK TELL for internet safety.

Child’s Name______________________
Class: ___________________



Appendix 3: 3rd - 6th Class Rules and Consent Form

Third to Sixth Class - E-Safety Rules

Remember: Think then Click
We must adhere to the following rules when using school
chromebooks, laptops, interactive whiteboards, ipads and
other digital media equipment available to use within the
school so that we are safe when working online.

1. We ask permission before using the Internet.
2. We only use websites or applications that an adult has chosen.
3. We tell an adult if we see anything we are uncomfortable with.
4. We immediately close any webpage/ app that we are not sure about.
5. We only e-mail people an adult has approved.
6. We send e-mails that are polite and friendly.
7. We never give out personal information or passwords.
8. We understand that people online might not be who they say they are.
9. We will not look at other people’s files or documents without their permission.
10.We will not login using another person’s account without their permission.
11.We will think before deleting files.
12.We will think before we print.
13.We know that the teachers can, and will, check the files and websites we have 

used.
14.We will take care when using the computers and transporting equipment around 

the school and classrooms.
15.We will keep usernames and passwords secure, but we understand that we can 

share them with appropriate people, such as parents or teachers.
16.We will not install any software or hardware (including memory sticks) without 

permission from a teacher.
17.We understand that if we are acting inappropriately then our parents may be 

informed.
18.We never arrange to meet anyone we don’t know.
19.We do not open e-mails sent by anyone we don’t know.
20.We do not use Internet chat rooms.
21.We do not take photographs of other pupils and staff without their direct 

permission.



22.We do not upload photographs of other pupils and staff to the internet.
23.We do not post comments about other pupils and staff to the internet.
24.We do not alter the online work of other pupils without

their direct permission. 
25.We do not bring mobile phones and personal devices to

school.

Child’s Name______________________

Class: __________________
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